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Honoxkenue
0 WKO/IbHOH OHO/IHOTEKe

1. O6wme nooxkenus
1.1. Hacrosmee [Tonoxenue pa3paboTaHo Ha ocHOBe ®enepanbHoro 3akona Poccuiickoii
Genepaunn ot 29 nekabps 2012 r. Ne 273-03 «O6 obpasoBanuu B Poccuiickoit Denepaimny,
3akona «O GubmHOTEUHOM Acne», Ha ocnosaunk [lpukasa or 1 mapra 2004 r. No 2/2 «O6
OCHOBHBIX  HalpaBJICHUAX COBEPLICHCTBOBAHMA NEATELHOCTH OubmuoTekn  yupeknenmii
obuero obpasosanns P®», B cooTBercTBHH o PI'OC, CanlluH, Ycrasa obpazoBarenbHOro
YHPCKICHHA, Ha ocHOBaHMH MenepasbHOro 3akoHa No 114-®3 «O nporuponeiicTeun
IKCTPEMHCTCKOH JEATENbHOCTHY, B COOTBETCTBMH €O craTheii |3 3akoHa 0 s3anpeueHHu
MAacCOBOTO  pacrpOCTPAHEHHSI  IKCTPEMHCTCKOl JUTEPATypbl; DenepanbHOro 3aKoHa OT
29.12.2010 N 436-®3 (pen. ot 14.10.2014) "O sammre pereii or MH(POPMALIK, MPHYHHSAIOLIETH
BPEJI MX 3/10POBbIO H Pa3BHTHIO".
1.2. bubimoreka obecrieunsaer TpaBa y4aCTHUKOB 00pa3oBaTenLHOro npouecca Ha oecriiatHoe
MOJIb30BaHHE OMONHOTEYHO-HHDOPMAIMOHHBIMK pecypcamu.
1.3. Obecnieyennocts GuGIHOTEKH Y4EOHBIMH, METOIHYECKHMH H CApPaBOYHBIMH JOKYMEHTAMH
YHHUTBIBACTCS NPH JIMICH3HPOBaHHH 0611e06pasoBaTebHOl OpraHU3aLHH.
1.4. Llenu 6ubHOTEKM COOTHOCHTES € LiesMM 00pa3soBaTelbHOI OpraHu3aiuu:
(popmuposanue o06weii KYJIBTYPbI JIMMHOCTH OOYYaIOIMXCA Ha OCHOBE yesoenus OIOC,
CO3/1aHHE YCJIOBHI IS CTAHOBJICHHUS JTHYHOCTH LIKOJILHUKOB, PACKPBITHS MX HHIAUBHIYAJIbHbIX
CrocodHoCTel, BoCTIHTAHHUS TPaKIAHCTBEHHOCTH, TPYAOIMIOOMS, YBaKEeHHS K npaBam
cBoDonam yenoBeka, Gopmuposanue 310pOBOTO 00pasa KHU3HM.
1.5, bubmorexa PYKOBOICTBYETCS B CBOCI /1€ATE/IbHOCTH (penepanbHbIME 3aKoHaMY, yKazamu u
pacniopsokenusimu [pesunenra PO, nocranosieHusMu 1 pacniopskenuamu [Ipasutenscrea Pd
W WCNONHHUTENbHBIX  OpraHoB cyOhekToB P, PELICHUAMH  COOTBETCTBYOILEr0 OpraHa
ynpasjieHus obpasoBanueMm, YcTaBom 00weobpazosaTenbHoi OpraHH3alkKk, HACTOAIIHM
Tonosxxenuem. :
1.6. Mestenbnocts 6uOnuoTeKn OCHOBBIBACTCA Ha TMPHUHLMMIAX AEMOKPATHH, TyMaHM3Ma,
00Ie0CTYIHOCTH,  npHopHTETA 00LIe eN0BeHECKHX  LeHHOCTEIH, IPaXK1aHCTBEHHOCTH,
CBODOIHOTO Pa3sBUTHS JIMYHOCTH.
1.7. Tlopsiok m0/1b30BaHMS HCTOUHHKAMMU HHPOPMALIHH, MepedeHh OCHOBHBIX YCIYT W yCIOBUA
HX NpeaocTasichus onpeaensiores [lonokenreM o OHOIHOTEKe obmeobpa3zoBatenbHOrO
Yapexnenus u [paBunamu nonb3oBaHus GHOIHOTEKON.



1.8. O6pasoBatenshas opranmsanms mnecer OTBETCTBCHHOCTb 3a NOCTYNHOCTD M KAa4eCTBO
OHOTHOTEYHO-MHPOPMALMOHHOTO obcnyxuBanus 6HOMOTEKY,

1.9, Opranusauus 00CIYKHBaHHS Y4aCTHUKOB 00pa3oBaTensHOrO TpoLEcca IPOU3BOANTCH B
COOTBETCTBUH C MNPaBHJIAMH TEXHUKH OE30MACHOCTH K NPOTHBOMOKAPHBIMH, CAHHTAPHO-
TUIHCHUYECKMMH TpeOOBaHUIMU.

2. OcHoBHBbIE 3a7aun
2.1. Obecneuenue yuactHukam obpasosaresbHOro npouecca - 00y4aIOLIHMCS, Nearornyeckum
paboTHUKaM, poanTtensm obyuarommxcs - AoCTyna K vHGOpMauMK, 3HaHWUAM, KYJBTYPHBIM
UCHHOCTAM MOCPEICTBOM UCIO/Ib30BAHUS OHOIHOTEUHO-MH(OPMALIMOHHBIX pecypcos
2.2. Bocnutanue KymbTypHOro FPXIAHCKOrO CaMOCO3HAHHSA, MOMOWb B COLMATH3ALAN
00yHaroLIerocs, pa3sBuTHH ero TBOPYECKOr0 MOTEHIHAIA.
2.3. ®opMUpOBaHHE HABBIKOB HE3aBUCUMOro OMOMHOTEYHOrO NO/b30BaTES: o0yuenue noucky,
0T00pY M KPHTHYECKOI OLIeHKe HH(pOPMALIMK B COOTBETCTBHH C TpeboBanusiMu OI'OC,
2.4, CosepiuencTsoBanme TpenocTaBasemMbIx OHOIHOTEKON yenyr Ha ocHOBe BHEJIPEHHUS HOBBIX
UHQOPMALIMOHHBIX  TEXHONOrMA U KOMINBIOTEPH3ALMH  OHOAHOTEUHO-HHDOPMALIHOHHBIX
poueccos,  QopmupoBanne  koMAOPTHOH  GHOTHOTEHHO CpeAbl  nNpH  YCAOBHH
KOMIIbIOTEpH3aLMK OUbIHOTEKH.
2.5. Tononxenune u coxpaHenue (oHI0B OUOIHOTEKH Y4eOHO-METONMYECKHMU TTOCOGHAMH,
OTBEHAIOLIMM TPeOOBaHHAM peanusalii HoBbIX PIOC,

3. OcnoBuble pynkunn
3.1. ®opmupyer donn OubIMOTEYHO-HHPOPMALMOHHbBIX PECYPCOB LIKOJIBI;
KOMILICKTYET yHUBEPCAIbHbIH QOHA yueOHbIMM, XY0KECTBEHHbIMH, HAYYHBIMH, CIIPABOYHBIMH,
NEAArOrHYECKHMU ¥ HAYYHO-TIONY/IAPHBIMH JTOKYMEHTAMH Ha OYM&KHBIX M JIEKTPOHHBIX
HOCUTENAX WH(OPMALHM MOMOJHAET doun nHGpOpMaLHOHHBIMU pecypcamu cetn MuTeprer,
Oa3amu n GaHKaMu HaHHBIX APYTHX yYPEHACHHH H OpraHu3aLmii;
OCYLIECTBIACT pasMELUCHHE, OPraHU3aLHI0 M COXPAHHOCT AOKYMEHTOB OHOJIHOTEKH.
3.2. Opranusyer u Benmer crnpaBo4YHO-OubHOrpaduueckuii arnrnapar. KaTanord, TEMaTHYeCKHe
KapTOTEKH, 3JICKTPOHHbII KATAJIOr.
3.3. OcywecrBaser AnddepeHunposannoe OubmoTeuHo-undopMaLHonHOE obcnyxuBanue
00yuaronmxes.
3.3.1.Ilpenocrapnser HH(OPMALIMOHHBIE pecypesl Ha Pa3siHYHBIX HOCHTENAX HA OCHOBE
M3YUCHUSA UX MHTEPECOB U HH(OPMALMOHHBIX NMOTPeBHOCTEI,
3.3.2.0pranusyer obyuenme HaBBIKAM HE3aBUCHMOrO0  OMOIMOTEYHOrO0  moJib30BaTE s
uHpopMaLmu, coxeficTByer MHTErpaliiin KOMIUIEKCA 3HAHWH, YMEHHH W HaBBLIKOB paboTer ¢
KHHUTOH ¥ MHpOpMaLHeii;
3.3.3.0pranusyer MaccoBbie MCPONpHATHS, OPUEHTUPOBAHHBIE HA pasBHTHE O00WEl W
HHTAaTeNLCKOH KYJIBTYPbl JIMYHOCTH, OKA3bIBAET COMCHCTBHE NPH OPraHU3alMK BHEYPOYHOI
ACATE/ILHOCTH, OPraHM3YeMOH B YCAOBHSX peaM3aiii dI'oc;
34.  Ocywmectaser OubnnoTedHO-HHPOPMALOHHOE 00CIy)KMBAHHE  TMENArOrHYECKHX
paboTHUKOB: ’
3.4.1.Ynosnetsopser 3arpocsl, CBA3AHHBIC ¢ 00YVHEHHEM, BOCHMTAHHEM M 310POBbEM IETCH:
3.4.2. YnoBnerBopsier 3anpocsi B 061acty MEAArOrnieCKUX HHHOBALMI M HOBBIX TEXHONOTHIA;
3.43. Cosnaer GaHK memarormyeckoii MHPOPMAIINK KaK OCHOBBI €IHHOI HHPOPMALIMOHHOH
ciy 061 0011e06pa3oBaTebHOMN OPraHu3allkii, OCYLIECTBIIACT HAKOTUICHHME, CHCTEMATH3ALIHIO
HHOOPMALIH 110 NIpeMeTam.
3.4.4.CnocolcTBYeT npoBenenmio 3aHsTHil 110 (popmupoBannio nupopMaLmonHoii KYJIbTYDBI.
3.5. Ynosnersopser 3aMpochl MoJb30BaTeNeiHi M MHYOPMUPYET O HOBBIX MOCTYM/ICHUAX B
6"6J1110T3Ky, B TOM 4ucze cnocodcTsyromux peanusaumu GPIrOC: _
3.5.1.° Koucyastupyer no BOIIPOCAM  OPraHu3allii  CEeMEHOrO0 YTeHHA, 3HAKOMHT C
HH(pOPMALHEH 110 BOCTTHTAHMIO AeTeii:
3.5.2. KoHcysstupyer no BOTIPOCaM YUYEOHBIX M3aHHil 06yuaroImXCs,

4.0pranusanms AesTeabHOCTH OHOAHOTERH
4.1. Hannuue yxoMnsiekToBanHoi oubnmorexn, peanusyromeii GI'OC,
4.2. Crpykrypa 6ubanorexu: abOHEMEHT, KHUrOXPaHUIHLLIE y4eOHoili nuTepatypsi,



4.3. bubanoteuno-nH(popMaLMOHHOE 06CTYKHBAHNE OCYLUECTBIIACTCA B OCHOBE OMOIMOTEUHO-
MH(OPMALIMOHHBIX PECYPCOB B COOTBETCTBHH C YUEOHBIM H BOCTIMTATEIBHBIM ILTAHOM IIIKOJIBI,
nporpammamu, NPoeKTaMH U NJIaHOM paboTel OubHoTeKH.

44. B uensx oOecriedeHHs MONEPHM3ALHH OHOIMOTEKH B VCIOBHAX WHPOPMATH3ALIUN
obpasosanusi, nepexona Ha Hosbie ®I'OChI 1 B npeaenax CPEICTB, BBIIEAEMBIX YUPEAHTEIAMH,
o0meobpasoBaTebHas opraHu3aums obecreunBaeT GHOIHOTEKY:

- TapaHTHPOBAHHBIM (PMHAHCMPOBAHMEM KOMILICKTOBAHMS GMOIMOTEUHO-HHPOPMALIOHHBIX
PECYPCOB, MPEYCMOTPEHHbIX B LIKOJIE, ,

- HEOOXOAMMBIMH CITYKEeOHBIMH M NPOM3BOICTBEHHBIMH TOMELIEHHAMH B COOTBETCTBUH CO
CTPYKTYpOii OWONHOTEKH W HOPMATHBAMHM TI0 TEXHHKE 0O€30MacHOCTH IKCIIIyaTaluu
KOMITLIOTEPOB (OTCYTCTBHE BHICOKOH BIAXKHOCTH, 3aNBLICHHOCTH NOMEUICHHSA, KOPPO3HOHHO-
AKTHBHBIX TPHMECEH MM 3JEKTPONPOBOSIIEH MBUIH) H B COOTBETCTBHH C MOJOKCHUIMH
CanlluHos; )

- COBPEMEHHOH 3JIEKTPOHHO-BBIUHCITUTENLHOM, TENEKOMMYHHKALIHOHHOII, KOMHPOBAJILHOH H
MHOXHTE/IbHOH TEXHHUKOMH, HEOOXOIMMBIMH TIPOrPAMMHBIMH MPOIYKTAMM, ,

- PEMOHTOM H CEPBHCHBIM 00C/y)KMBaHHEM TEXHHKH H 000pY10BaHNs GHOIHOTEKH;
-OnbIMOTEYHOM TEXHHKOI 1 KAHLENSPCKUMU IPHHAZLIEKHOCTAMH.

4.5. lllkona co3naet yciaoBHs it COXPAHHOCTH anrnapatypsi, 000pya0OBaHUS U WUMYLIECTBA
oubmoTekn.

4.6. OTBETCTBEHHOCTh 33 CHCTEMAaTHYHOCTb M KAYECTBO KOMILIEKTOBAHHS OCHOBHOIO donna
Oubanorexn, komiiekToBanue yuebHoro JoHIA B COOTBETCTBHH C (enepanbHBIMH NepeuHaMH
y4eOHMKOB M y4eOHO-METOAMYECKMX M3NAHHA, CO3MAHME HEOBXOMHMBIX YCIOBUH  Jiisi
ACATENLHOCTH OHONMOTEKH HECET IMPEKTOP LIKOJIbI B COOTBETCTBHH C YCTABOM YUPEKACHHUS.
4.7. Pexxum paboTsl GMOMOTEKH ONpPENEsieTcs B COOTBETCTBHH C NMPaBHJIAMH BHYTPEHHETO
pacniopsanka o0uieobpazosatenbHOro  yupexaenus. Ilpu  onpenenenun pexuma  paboTsi
OMOIMOTEKH NpeyCMaTPHBAETCS BbIIEICHHE:

4.7.1.BpeMenH 115t ©XKe/IHEBHOTO BBITIOJIHEHHS BHYTPHOHGIIMOTEUHOI paboTsl,

4.7.2.0nH0ro pasa B MeCSLl - CAHUTAPHOTO [IHS, B KOTOpPbIH 00CITYKMBAHHE MOJIb30BATENCH HE
TIPOU3BOIUTCAL.

4.8. B uensax obecrieueHHs palMOHANBHOIO HCMNOJb30BAHMS MH(POPMALIMOHHBIX PECYPCOB B
pabore ¢ neteMH OGUOIMOTEKA LIKOJIBI B3aumozneictByer ¢ Oubnamorexkamm  apyrux
00pa3oBaTe/IbHBIX OpraHu3ailii pationa.

S. ¥npaaenne. lltarei
5.1. Ynpasnenne GUOIMOTCKOH OCYIIECTBIAETCS B COOTBETCTBHH C 3aKOHOATELCTBOM PO,
cyObexToB PO u LitaTHBIM pacnucaHHeM LIKOJIB.
5.2. Obmee pyKOBOACTBO AEATEBHOCTBIO OMBIHOTEKH OCYLUECTBAACT AUPEKTOP LIKOJIBI.
5.3. Pykosoactso OuGnmoTekoii ocyllecTBIsET mneaaror - Oubnnorekaps, KoTOpBIi Hecer
OTBETCTBEHHOCTb B NPEAETIAX CBOEH KOMICTCHLIMH NMEPE ANPEKTOPOM LUKOJIbI, 00y4aouMMucs,
UX POAMTENIAMH 32 OPTraHM3ALMIO M PE3YJIbTATHI JEATENLHOCTH OHOIHOTEKH, B COOTBETCTBHMU C
(YHKUHOHALHBIMH 00543aHHOCTAMH, NPEAYCMOTPEHHBIMH KBaNM(PMKaLHOHHBIMH
TPeOOBAHUSIMH, TPYIOBBIM I0rOBOPOM H YCTABOM 00111e00pa3oBaTeILHON OPraHu3aLiy.
54. Tlenaror - GubauoTekaph, Ha3HauaeTCs JIUPEKTOPOM  [IKOJbI, SBISETCS 4YJIEHOM
M€1arorHYeckoro KOJIEKTHBA.
5.5. Metoanueckoe COMpOBOXK/ICHHE JEATENBHOCTH GHOIHOTEKH 06ECEUMBACT CIELMATHCT MO
y4eOHbIM JOHAAM W LIKOTbHBIM GubIHMOTeKaM YiipaBieHus obpasoBanus.
5.6. [llemaror - OuOnuorekaps, paspabaTbiBaeT 1 MPEACTABIACT  PYKOBOIHUTEIIHO
001eodpa3oBaTeNbHON OPraHU3allMK HA YTBEPKACHHE CHEIYIOUIME TOKYMEHTDI:
5.6.1.IlonoxeHue 0 WKOAbHOIN OGHOIHOTEKE:;
5.6.2, TlpaBuna nosib3oBanus 6u6.1MOTEKOI;
5.6.3. I1n1aHOBO-OTHETHYH) TOKYMEHTALIHIO;
5.6.4. Inan paboThl HA TEKYIHI TOL;
5.6.5. Anann3 pabotel 6ubAMOTEKH 110 HTOraM roaa.



5.7. Tpynossle oTHOWEHUA paboTHHKOB GHOIMOTEKH M 06LICOOPA30BATENLHOIN OpraHMu3aLuH
PEryJIMpYIOTCA  TPYJIOBbIM  JIOTOBOPOM, YCJIOBHS KOTOPOrO HE JIOJOKHBI MPOTHBOPEHHTH
3aKoHoaarenscTBy P®D 0 Tpyae.

6. llpaBa u o6s13aHHOCTH GHGIHOTEKH
6.1. PaboTHHK 6HOIHOTEKH UMEET MPaBO;
6.1.1.  CamocrostensHo  BbiGMpaTh  (OpMBI, CpeacTBA M METOAbI  OHOIHOTCHHO-
HH(POPMALMOHHOTO  00CHyKHBaHMA 00pa30BATENLHOrO M BOCMUTATEIBHOTO TNPOLIECCOB B
COOTBETCTBMM C LENAMH M 3ala4amHi, YKa3aHHeIMM B Ycrase o6ueobpa3oBatenbHoil
opranusanuu 4 [lonoxenun o 6ubanoTeke 061e06pa3oBaTeIbHON OpraHH3aLHK;
6.1.2.IlpoBoaNTL B yCTAHOBICHHOM TOPAAKE (AKYIBTATHBHBIC 3aHATHS, YPOKH MU KPYKKH
onbdmoTeuHo-6ubMorpaduueckix 3HaHUA HHPOPMALIMOHHON KY/ITYPbI,
6.1.3. M3piMath 1OKyMeHTBI M3 (JOHIOB B COOTBETCTBHM C WHCTPYKLMEH 1o  yuery
OubimoreqHoro douna u uHCTPYKUMeH no paboTe ¢ JOKYMEHTaMM, BKTIOUEHHBIMH B
«DenepanbHbIi CIUCOK IKCTPEMUCTCKMX MATEPHATIOBY.
6.1.4.0npenensTs B COOTBETCTBIM C PABKIAMM MOJIb30BAHMS GUOIHOTEKOM,
YTBEPKACHHBIMHU PYKOBOAMTEIEM 0011€00pa30BaTEILHOI OPraHU3aIMH, U 1O
corsiacoaHiio COBETOM LIKOJIbI BH/IbI M Pa3sMepbl KOMICHCALMH yinepha,
HaAHECEHHOT 0 noJib30BaTensamu Oudmorexw;
6.1.5.IMeTh eXkeroaHblil OTNYCK H AOMOHHTE IbHBII OIIaAYMBACMBbIH OTNYCK B COOTBETCTBUU C
KOJICKTHBHBIM IOFOBOPOM MEKAY pabOTHHKAMM M PYKOBOACTBOM 00Ie06pazoBaTensHOlM
OPraHH3aLHH WIH HHBIMHU JIOKAJIbHBIMH HOPMATHBHBIMH aKTAMMU
6.1.6.bbiTb npencTaBieHHbIME K pasnuyHbIM OPMaM NOOUIPEHHS, HAPAAAM M 3HAKAM OTIHUMSI,
TPEYCMOTPEHHBIM [UIS PAOOTHUKOB 00Pa30BAHMS M KYAbTYPbI;
6.1.7.YuacTBoBaTh B COOTBETCTBHM C 3aKOHOATENLCTBOM PD B pabote OMOIHOTEYHBIX
acCOIMALMI WU COH30B,
6.2. PabotHuk GubnanoTekn obsizan:
6.2.1.00ecrieunTs NOb30BATENAM BO3MOKHOCTE PAabOThI ¢ MHPOPMALMOHHBIMH pecypcaMu
Ooubmmorexw;
6.2.2. Uu(popmupoBaTh No/Ib30BaTENElH 0 BUIAX MPEIOCTABIAEMBIX OHOTHOTEKOI yCIyT;
6.2.3. OBecneunTh HAYYHYIO OPraHU3aLMI0 POHIO0B W KATAIOTOB;
6.2.4. ®opMupoBaTh (DOHIBI B COOTBETCTBUH C yTBEPHACHHBIMH (he/tepasibHBIMH TIEPEUHAME
yueOHbIX H31aHWH, TpedoBaHHAM ®I'ocC, obpa3oBaTenbHbIMH nporpaMMaMu
obuieobpasopare/ibHOlM  OpraHW3auMm, HHTEpecaM, MOTPEOHOCTAMH M 3alpOCaMM  BCEX
KaTeropui nonb3oBaTenei;
6.2.5.B cootserctun ¢ TpeGosanuamu DemepanbHoro 3akona «O NPOTHBOACHCTBUH
IKCTPEMHCTCKOH aearenpHocTH? Ne 114-03 or 25.07.2002r. u B uensx HCKIHOYEHHS
BO3MOXKHOCTH  MACCOBOTO  PacrpOCTPAHEHHs JKCTPEMUCTCKMX MATEPHANOB CBOEBPEMEHHO
npoBepsTh (GoHn OMOIMOTEKH HAa HanMuMe MOCTYIIEHHI HOBBIX NAHHBIX B «®DenepanbHblii
CMUCOK IKCTPEMHCTCKMX MATCPHAIOB» W CBEPATh JaHHbe C AI(PABHTHBIM M JIEKTPOHHBIM
KaTaJloraMy 1KoJbHO# 6ubnnoTex.
6.2.6. B cootsetcTBun ¢ TpeboBaHusmu DenepaibHOro 3akona ot 29.12:2010 N 436- @3 (pen.
or 14.10.2014) "O sammre zeteii oT MH(pOPMALMH, NPHYHHSIOLIEH BpEA HMX 340POBBIO H
Pa3BUTHIO" 0DECTIEMNTD 3alMTY ACTEH OT BPEAHON ISl MX 310POBbS H PA3BHTHS HHpOpMaLHH.
6.2.7.  CosepuieHcTBOBaTh  MHMOPMALMOHHO-OUGIMOrpadHYeckoe ©  OMOIHOTEUHOE
00CIIy)KHBAHHE T10J1b30BATENCH
6.2.8.00ecnieunBaTh  COXPAHHOCTh  WCTIONB30BAHMS  HOCHTENEHi uHdopMaLMK,  HX
CHCTEMATH3ALIMIO, PA3MEILEHHE U XPAHEHHE,
6.2.9.00ecnieunBath peskuM paGoOThl B COOTBETCTBMM C MOTPEGHOCTAMM MoJb3oBaTeell H
pabogoii 061meodpa3zosarebHOI OpraHu3aLmy,
6.2.10.0T4MTHIBATLCSA B YCTAHOBICHHOM MOPSIJIKE NEPENl PYKOBOIHTEIEM 00ueobpazopatebHOI
OpraHM3aumny He pexe | pasa B roa;
6.2.11.IToBbiuats kBanuduxamio.

7. lipaBa u 00SI3aHHOCTH NOJIL30BATE1eH GHOAHOTEKH
7.1. Tonb30Barenn OUGIHOTEK MMEIOT MPABO:



7.1.1. ITonyyars nosiHyo uhdopmauuio o cocrase oubnnoreyHoro Gouzna, MHGOPMALMOHHBIX
pecypcax M npenocrasisieMbix OubmoTexoii yeayrax,

7.1.2. [lonb3oBaThea cnpaBouHO-0MOIMOrpaduYecKUM anmapaToM OHOIHOTEKH;

7.1.3. [lony4ars KOHCY/IbTALMOHHY IO NMOMOLIb B IOMCKE U BbIOOPE NCTOUHMKOB HH(OPMALIMHK,
7.1.4. Ilony4ats BO BpEMECHHOE 110JIb30BaHUE HA ADOHEMEHTE ¥ B YMTAJIbHOM 3aJie

[€YaTHbIC U31AHNUA, Ay JMOBH3YaJIbHBIC JOKYMEHTBI ¥ APYIHe HCTOYHUKH HHPOpMALIUY;

7.1.5. llpoaneBath CPOK NOAL30BAHKA JOKYMEHTAMH,

7.1.6. Tloayusars TemaTHyeckHe, (axrorpaduyeckue, yrouHsiomme u Oubnnorpaduueckue
crnpaskyn Ha OcHoBe (oHaa Oubanorexy, '

7.1.7. Tlosiy4ath KOHCYJIBTALMOHHYIO NMOMOLIL B paboTe ¢ nH(popMaumeii Ha HETPAAMLIKOHHbLIX
HOCHTENAX MPH  [ONb30BAHUM  HNEKTPOHHOE W MHOE 000pyAOBaHHWE MNPH  YCIOBHH
KOMITBIOTEPU3ALIAH;

7.1.8. Y4acTBOBaTH B MEPONPHATHSAX, IPOBOIUMBIX OMOTHOTEKOM:

7.1.9. O6paumiatscs Ui pa3pelieHust KOHPIMKTHOH CUTYALIMKN K PYKOBOJUTEITHO
001eobpa3zoBaTebHON OPraHn3aLnn.

7.2. Tlonb3oBareny OMOIMOTEKH 00sA3aHBI:

7.2.1. CobmonaTh npaBuia 1mojib30BaHus OHOIHOTEKOH;

7.2.2. BepekHO OTHOCHTBCS K MPOW3BEICHHSAM MevaTH (HE BbIPbIBATh, 3arH0aTh CTPaHHL, He
JenaTh B KHUTAX NMOJYEPKHBAHMIA, ITOMETOK), MHBIM JOKYMEHTAM HAa Pa3IM4YHbIX HOCHTENSAX,
000pYyA0BaHUIO, HHBEHTAPIO;

7.2.3. IlopnepkuBaTh NMOPALOK PACCTAHOBKH JIOKYMCHTOB B OTKPLITOM JOCTyNe OMOAMOTEKH,
PacroIOKEHUA KAPTOTEK B KaTaJIorax U KapTOTEKax;

7.2.4. ITlonb3oBaTbCsi UEHHBIMH M CIPABOYHBLIMH [IOKYMEHTAMH TOJBKO B TIOMELIEHHH
OnbnuoTexH;

7.2.5.Y0ennThes NpU MONYYEHUM JOKYMEHTOB B OTCYTCTBMM Ae(EKTOB, a 1pH OOHApYyKeHHH
npouHpopmupoBath 00 3TOM padoTHHKka OuOaMoTeKkH. OTBETCTBEHHOCTh 3a OOHApYXKEHHbIE
nedeKTbi B CAABAEMBIX JOKYMEHTAX HECET NOCNEAHNH MOJIB30BATEND, BO3BPALIATH JOKYMEHTHI B
0uOIMOTEKY B YCTAHOBJIGHHBIE CPOKH;

7.2.6.3aMeHATL JOKYMEHTbI OMOIHOTEKH B Clly4ae MX YTPaThl WM MOPYH MM PaBHOLICHHBIMH B
COOTBETCTBUM C MpaBUJIaMH NOJb30BaHus OMOIHOTEKON. 3a yTpaTy HECOBEPLICHHOJIETHUMH
YHUTATENAMH NpOMU3BelNeHuii mneuatd u3 Oubiauoreynsix (OHAOB WM TMPHYMHEHHE WM
HEBOCTIOJIHUMOI0 BpENa OTBETCTBEHHOCTh JIOJDKHBI HECTH POIMTENM MM WHbIE 3aKOHHbIE
NPeCTaBUTENH.

7.2.7 IlonHocTeio paccuuTaThesi ¢ OMONMOTEKOI 1O UcTeueHUH cpoka oOyueHus wiM paboTsl B
00111e00pa3zoBaTe/IbHON OpraHU3aliuy.

7.3. Ilopsinok nonb30BaHus OUOIHOTEKOI:

7.3.1. 3anuchk oby4aroMxcs o0ueodpasoBarebHON OpraHu3ai B OMOIHOTEKY HTPOU3BOUTCS
N0 CHHCOYHOMY COCTaBYy Kiacca B WHAMBHIYAJbHOM TMOPSIKE, TNEAArOrMYeCKMX M HHBIX
paboTHHKOB 0011€00Pa30BATEBHONO YUPEIKACHHS, POAUTENEH 00YHAIOLIMXCS - 110 MACHOPTY;
7.3.2. llepeperucrpaiius nojib3oBareiei OMOINOTEKH MPOM3BOANTCS €KErOLHO,

7.3.3.  JIOKyMEHTOM, MNOATBEPXKIAIOUIMM NPaBO MNONb30BaHHA OWONMOTEKOH, sABISIETCS
YUTATENBCKHH (hopMynsp; .

7.3.4. Yurtarensckuii Gopmynsp GpUKCHPYET NaTy BbIIAYM MOJB30BATENO TOKYMEHTOB H3 (hoHMA
OHOMOTEKH M MX BO3BpalleHus B Oubinorexy.

7.4. [lops 1ok noab30BaHKsl ADOHEMEHTOM:

7.4.1. MakcuMallbHbIe CPOKH T10J1b30BaHUS TOKYMEHTAMH, yueOHUKaMH, Y4eOHbIMU nocoGuslMH -
yueOHBbIH TO1;

7:4.2. Hay4Ho-nonynspHas, NO3HaBaTeIbHAas, Xy/I0XKEeCTBEHHas auTepatypa - 10 nHei;

7.4.3. llepnoandeckne H3naHus, U3naHHg NMOBILIEHHOTO CTIpoca - 5 AHEiH;

7.4,4. Tlonb3oBaTenu MOTYT TPOMINThL CPOK TOJIb30BAHUS JIOKYMEHTAMH, €CIIM HA HHX
OTCYTCTBYET CIPOC CO CTOPOHbI APYTUX M0JIb30BATENEH.

7.4.5. DHUMKIONENHHW, CMOPAaBOYHHUKH, PEAKHE, [ECHHBIE M MMEIOUIHECS B EIMHCTBEHHOM
IKIEMIISAPE TIOKYMEHTBI BBIAAKOTCA TONBKO A5 paboTsl B Onbnnortexe



